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CONFIDENTIAL MEDIATION PREPARATION WORKSHEET*

1. Please provide a brief description of the situation to be mediated.  Attach additional sheets 
if necessary:

2. If litigation has already been initiated, please state the posture of the case before the court, 
including the existence of any pending dispositive motions:

3. Please  identify each item of damages (type and amount) claimed:

4. Please describe the status of any settlement negotiations to date:

5. Please describe why it is important to you to settle this dispute:



6. Please describe why you believe it is important for the other person to resolve this dispute:

7. Please list as many ideas as you can that might contribute to a potential resolution of the 
dispute.  Note, these ideas do not need to be completely thought out “options.”  I would 
just like you to brainstorm  for a few minutes about settlement possibilities.  Of particular 
interest are any non-financial components you can think of that might help generate
interest in a settlement:

8. Please set forth the case law, statute, customary practice, market value, professional 
evaluation, technical criteria, etc. which support your position in this case.  If a memoran-
dum of points and authorities has been filed in any pending litigation, please attach a copy 
to this worksheet:

9. Please describe what your best course of action will be (including the likely outcome) if you
do not resolve this case by mediation:



10. Please describe your worst case scenario if you fail to resolve this dispute by mediation:

Name __________________________________________________________________

Date __________________________________________________________________

Telephone ________________________________________________________________

Fax No. __________________________________________________________________

Best times to reach you by telephone __________________________________________

*NOTE: The purpose of this worksheet is to help you and the mediator prepare for the medi-
ation.  The information you provide to the mediator on this worksheet will not be disclosed to
the other party(ies) or their attorney(s) without your consent.
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